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Chief, Policy Btaff, Office of Seeurity 2% July 1958
1 ¥r, | |

Aeting Crief, Recorde !anagesenti Staffl
Uomments on HB :l

1. The Polloelng commenis are subrmitted for sour considerstion;

Page 10, per. 5¢ ~ It iz suggested that Yore 725, Desigmation or
Revocation of Authorityr (Tab A) be used to notify the CIA Class-
ifieation Control Officer of desigrated Assistant Classsiflestion
Covtrol OPficers. Tta use wouid provide reporticg and record
meping uniforsity and engure receipt of inforsstion guch s

dnte of the desigretion srd revcotastlon of & previous designation.

Pege 17, far. a {2} - The following rewording of line one to
ineiude the undersoored words is suggested: "... shall be con-
spicucusly rarked in bold capital letters noticeablsy larger snd
d3fferent...” This chanpe would cosform to document securit:
Tndicators accepted bv the Ad Hoc Subcommittee on Information
Processing (vow the IAC Corwiitew on Doecusentation, referred

to me CODIACY,

Page 19, par. b {2) - Revord sestencesz one and two ae follove / /

to inelude the undersoored words: ... exvept msrnuscripis
prepared for photographic or cther reproduction zedia vhers red
18 8 liwiting faetor. In such Instances the clsssiflesticw
shail be meried iz blsek or other color sulteble fr the re-
produetion % to be used,” This change would permit the
use of 8 black starp for other then photographie reproduction,
e.z. Thersofax reproduction so widely used in hesdguarters.

. T™his chenpe sleo confores o practices enlorsed by CODIAC.

Yage 19, per. b {3) - Reword as follows to include the under-
seared words: “...bear the appropriate clissgification {» bold
type thet is conspicuousl; larger and noticeahly different than
the type used to reproduce the text of ¢ oovment,” This
zhange would provide for distinctiveness in clesgification
zarkings when Bold tipe is also used im the text of 8 document,
€.2.; in besdings.

Page 19, par. b {4) - Change the terr "duplimais” to "direct
izage offset wasters,” which is considered more apyropriate.
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"Duplizat” iz & trade neme of the Maresgogreph - Bultigrsrh

Corporation.

Page 20, var. b (5) - Continued frow pege 3? A8d4 the under-
seored words se follove to the lsst line: "...storage re-

quirenents, unless the use of guch & control gtatement wisht
in itsel? constitute & NBrard 1o securiti.. T '

Bugges

to mwrrt preprint

ing on Torse smh giatenents as

"Reaflouarters Onlyv,” | ' “Overseas Use Authorized,”

ete, vhish terd %o srouse curiosity, rsise gussiions, svd in

general highiight wather than obscure Agency @gasccistlen, M,
Office of Beeurity, and CT Stats/DD/P,

also oppome the use of such statenen

Pape 23, par, 4, lines 3 and b - Delete "Ho.” in "Fors No. 26.7
"Ho." 1s no longer umed In referring to forss. Also, delote

“{ redesiprated froz Form Ho. 3£-13)." Fors 26 has been in use
sinee 155h; trevefore, refersuce to the Torzer mumber 15 con-
pidered unmecsgsary.

Page %’s%, par.

beiow” and suhetitnte “p
congistent with oy, 100, line

jis, lines ! and 2 - Delete the words "l=zvedistely
ferahly underpeeth.” This will then he
; page 25, vhich resde: “he

pinced (prefersbly underpesth the security classifisation).”

Page 29, var. iib, lirme 2 - Substitute “prefersbly underreath”
for "bersath,” for the same rveason giwn ionedigte’:y sbove.
Poge %' ar. iﬁ 2 }

Page 33, per. 16 (2) (v) & (o)

Page 50, par. (2) () Delete rofevence
Page 41, par. (e} & {& {5} to Mo." in esch
Page L2, par. 4 () & (@) case viere a Torm
Page 43, par. 3 {a) (1) (v} nunber is cited.
Page &b, par. (2)

Poce 48, par. (1) & (2)

Page 50, par. 3 {e) & (b)

Puge 52, pur. {f) - The reporiing requirement in this parsgrapk

seens popevhat vosue., Will the report contein a listimg of sl
78 smterial sccounted for, or sisply a statesent that an isven-

tory had been

tazent If & iisting is reguired, should not

ssch Operating Office take its lnventsry on ewscily the sawe
dante for sn exact hesdqueriers-wide accounting? I & listing
is not rpeedsd B the CIA TE00, vhat purpose is echleved by o

atateasnt that

an isventory hes been talent

Page 15, par, b (1) - This Staff feels sirongly that the re-
guiresest for logging 81l Becret and Congidentisl Inforumetlion or
materisl as preseribed in this paragraph is self-defeating Tron a
socurity stendyoint and leprectical fyom & records sussgesert point

of view.
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Teren literslly (and the requirerent should not be levied

uniess 1% i 1o be followsd to the letier) 14 would mes:n

logging perhaps 950 of the esterial flowing throush head-
guarters. This reguirenent would epply, Tor exseple, to the
a8t volume of routine classified support-type correspondence,
reguisitions, monusls, ulletine, treining evelustions, persovne’
action papers, etc. fur which there is no soeountabllity by eopy
wurher at the tise they are originsted, during thelr entire i1ife
span, and upor thelr finsl disposition, Tsken 1iterally, this
requirement would place such & hurden on logging or other docupent
eonkrol faciiities that essential contro! would either be losi
or sericusly izpetired Pros sheer velpht of the workloed., It is
therefore recommended that conglderstlion be gliven %o logging
clessified materials by seleelion to promole sousd praciices
fros both & seeurity snd records sanagesernt standpoint. Thie
selectiosn could be left to the disevetion of Operating Officimla,
who alec zouid be given the lstitude ¢o choose the type of lng
record or dacuvent control form {suck as Tab B) Beed suited Tor
their neede .

Page 46, ver. (2) (a} {*’*) ~ Delete "Pors Ho., 2i0s, Courier's
Clagsified Hnil %ce&gt and substitute “Fars E@Q Conpley
Recelipt and lop Record.” < Also, does reference to the use of
thie receipt for trecmpittale cutside headquerters ianfer that

a courder receipt will wot be neeled Tor the travemissins of
Seeret and Confldentlal waterinl by courler withir heslqusriere”

Page 51, par. (e} (1) - With respect to the inventorv of CIA
profduced registered dosuments, to whou is the inventory pent’
Zt there eny reconcilistion of inventories?

&g 58, par. ¢ (1) ~ At the present time sll lome below Top
Beoret are retainef one yemr even though 1n sowe cases the o
is used to record destructios of dcoumenis. This retention
period was gonouwrred in by the Chief, Phisiesl Seeurity Div-
ision on 12 Dotober 1955, To establish & three year retention
period would mean chernging all Reeords Control Sehedules 1n the
Agerey, Tt le therelore recosvended thst the retention soliey
reraln unchanged.

2. This Btefl has appreciaied the opportunity to reviev
this bandbos:. I hope we have offered suggestions wsutwslly
beneficie: to the Seeurity and Records Mesugewent Progravs.
Plesse let me ‘wow if you care to discuss these comsents.

Mgt/S/RMS/[__ }skm (2h July 58)
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